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Section 1: GETTING STARTED

CHECK YOUR EMAIL FOR YOUR CORPORATION PERMIT RENEWAL NOTIFICATION - You will receive an email
notification from cpssreg-corp@cps.sk.ca that you are now able to renew your permit for the upcoming year.

The email will include two links for each corporation in which you hold voting shares.

1.

Start Renewal Process Link will take you to login page. Use this link if you remember your password from last
year. Enter your username and password.

Once you are logged in, you will be able to access the renewal button “Click Here to Proceed to Renewal Page”
from “Corporation Profile” in the top navigation bar.

Reset Password Link will redirect to our website for you to create a new password. Use this link if you cannot
remember your password.

After you have created your new password and are logged in, you will be able to access the renewal button the
“Click Here to Proceed to Renewal Page” from “Corporation Profile” in the top navigation bar.

Once logged on, click on “Corporation Profile” in the top navigation bar.

College of Physicians

and Surgeons of Saskatchewan

Once you have accessed the Corporation Renewal page, you will see two tabs. You may wish to first review
your information under the Corporate Snapshot tab.

IMPORTANT: if you need to make changes to your Trust as a Shareholder or Sub-Corporation as a
Shareholder, we recommend you print a copy of your Corporate Snapshot, before you begin, as you
will be asked to note changes on the snapshot and upload it within the renewal process.

To print your corporate snapshot by selecting ‘Ctrl’ and ‘P’ on your keyboard at the same time to
launch a printer menu.

Once you have reviewed your “Corporate Snapshot”, click the back arrow, and then on “Click Here to Proceed
to the Corporation Renewal Page”.

| Actions I Corporate Snapshot ||

Corporation Registration Renewal is for 2023 is now

Open!
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This will take you to a landing page that will outline what you are required to complete for your corporation
renewal. When you are ready to begin, click “Start Renewal Now”.

IMPORTANT: Please Read before you begin

Before proceeding with your renewal, please make sure you have reviewed the Corporate Snapshot from the previous page.
You can get back to this page by hitting the back arrow in your browser.

You may wish to print your snapshot, as you will not be able to access the snapshot once you have entered into the renewa
site. You can do this by selecting the Adobe print option

Reminder: only one voting shareholder is allowed/required to complete the Dedlaration. If there are numerous voting
shareholders, you will need to work together to ensure that person who is completing the application is the person who has

been designated to do so.

Making additions or changes to the sub-corporation or trust: you should ensure you have the Trust Agreement or (sub)
Corporate Profile available, as we will need this documentation to be uploaded to your renewal or submitted, to confirm any
additions or changes.

The deadline to submit your Corporate Permit Renewal is December 15. If you have not completed your submission by this
date and if there are errors that require attention and are not addressed prior to the December 15 deadline, a penalty of §350

may be applied to the $150 Corporate Permit Renewal Fee.

Please review the Corporate Permit Renewal Guide and FAQs found below, before proceeding with your renewal. Please also
note that this renewal site uses 'pop ups’ and you may need to temporarily allow “pop ups’ on your computer.

If you are trying to complete your renewal on a Saskatchewan Health Authority Workstation, you may experience difficulties
due to firewall settings. It is recommended, if possible that you complete your renewal on a personal device

You can leave the form at any time, but please make sure to scroll down to the bottom of the page that you are on and
click ‘Save and Continue’ button, so you can return later to proceed with your renewal.

Once you are ready to begin, please press “Start Renewal Now™

|Strt Renevial Now|

Corporate Parmit Renewal Guid

Corporate Permit Renev

Once you have clicked the “Start Renewal Now” button, a pop-up button will appear on your screen as noted below.
You will need to hit “OK” to be redirected to the secure renewal platform.

StormWind Campus
k.ca says

You are now being redirected to a secure connection for the Renewal

Farm. Please click "OK" to proceed to load the Renewsal Form,

Note: If you do not see the above pop-up, please make sure your pop-blocker is disabled.

Returning back to the Online Renewal Portal if interrupted

If you get interrupted when completing your renewal, you can save the page you are on and sign out of the
site.

When you are able to return to your renewal, you can log in as noted above and you will see a button you can
click to “Continue Renewal”.

Goninue Renewal




Annual Corporation Permit Renewal Guide - CPSS

Section 2: NAVIGATING THE FORM

Updating the General Information Tab
The renewal form will proceed in chronological order, starting with General Information.

General Informaion

Application Status

In Progress If you wish to renew your

corporation permit, please select
“Yes”. If not, please select “No”.

Registrant Information

Hame Certificate Number

If you are proceeding with

renewal, you will be asked to
Comoretion Address confirm if the address of the
Corporation Address Corporation is correct.

If correct, select “Yes” and click
Do you wish 1o rensw your corparation for the upeoming year? ”Save and continue".

i Yes

T

If incorrect, select “No” and
update your address.

Is the address of the Corporation correct?
Yes

=3

Save and Conlinuee

Is the address of the Corporation correct? *

O Yes If you need to make changes to
o your address, a modified section
LRl will open where you can make
Address Line 1 Address Line 2 your changes to your address.

When completed click on “Save

City Province Postal Code . ”
and Continue”.

Saskatchewan -

Save and Continue

By selecting ‘Yes’ to renewing your corporation, and once you “save and continue” at the bottom of the General
Information Tab, you will be taken to the Voting Shareholders tab.

To complete your renewal, you will want to click through each tab noted at the top of the Renewal Form, to confirm
whether you need to make changes or not.

Trust as a Shareholder

General Information Voling Shareholders Individual Non-Voting Shareholder

Sub-Corporation as a Shareholder Directors Praclitioners Other Corporate Information Declaration
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Making Changes to Voting Shareholders
Review your Voting Shareholder information. If there are no changes, click “No”.

If you need to add a new Voting Shareholder select ‘Yes’, when asked “Does any person other than those named
have any right to exercise voting rights with respect to the voting shares of the Professional Corporation?”

Or, if you need to make any changes to your current list of Voting shareholders, select “yes” to the question “Are
there any changes to the Voting Shareholders?”

Then, click on “Save and Continue”.

General Information Voling Shareholders Individual Non-Voling Shareholders Trust as a Sharenolder

Sub-Corporation as a Shareholder Directors Praclitioners Other Corporate Information Declaration

Corporation Name

Current Veting Shareholders

Sharehoclder Name Share Class Other Share Class

Other G

Are there any changes to the Veting Shareholders? *

L
w3
o
£ 5
w

Does any person other than those named have any right to
exercise voting rights with respect to the voting shares of the
Professional Corporation? *

If you indicated that you needed to add a new voting shareholder, a new section will open up as shown below.
Click on the “Add New Voting Shareholder” button to add a new Voting Shareholder.

Or, select the ‘Edit’ button to edit existing Voting Shareholders.

Are there any changes to the Voting Shareholders? *

@ Yes

7 No

Add or Change Current Voting Shareholders

Name Share Class Other Share Class Field Set

Other G m

Add New Voting Sharehoider
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If adding a new Voting Shareholder, click on the “Find” button and search for the Shareholder name. A

search window will open.

Vioting Shamholders

Name

Share Class * Other Share Class *
Oither bt s |
If you it not intend to make any changes and wish $o retum 1o the Corporation Renswal without saving, select Cancel & Return o Renewal

Enter the first and last name or partial name and click on the “Find” button. From the results, click on

“Select” next to the name you wish to add.

Last Name Contains | opef -
First Name Starts With

License No equals

Hl|4|12 3456678910 P H Page:
1 | of25|Go
Page size.
20 ||Change

Show all 500

=]

Name
Select
Select
Select
Select

Select

Select

|

You can then either enter the Share Class or select Other Share Class. Once entered, click on “Save &

Return to Renewal”.
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Voting Shareholders

Voting Shareholders

Name =

New name added

Share Class

To edit any existing Voting Shareholder, you can change their share class in the field below. Once you have
made your changes, click “Save & Return to Renewal”.

Voting Shareholders

Voting Shareholders

Name

Find

Share Class *

A -

N
S
If you did not in€nd to make any changes and wish 1o refum to the Corporation Rene

Save & Relum Ip Renewal

Or, if you wish to remove an existing Voting Shareholder, click the ‘Mark for Removal’ button.

Are there any changes to the Voting Shareholders? *

@ Yes
O No

Add or Change Current Voting Shareholders

Name share Class Edit Record ME“M
=

A

Add New Voting Shareholder

Note: There must be more than one voting shareholder in the list to remove any names.

Are there any changes to the Voting Shareholders? *

@ Yes
O No

Add or Change Current Voting Shareholders

Name Share Class Edit Record If only one share holder, removal

o Userme £eop Ak 0855 . |:| tab is not present. As you need at

least 1 voting share holder.

Add New Voting Shareholder
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Making Changes to Individual Non-Voting Shareholders
Review your Individual Non-Voting Shareholders Tab.

If there are no changes to your Individual Non-voting Shareholders, you can answer “No” to the question and
click on “Save and Continue” to move to the next section.

Corporation Renewal

General Information Voting Shareholders EERGIVANENNGIRYVIIEECWMVEE  Trust as @ Shareholder

Sub-Corporation as a Shareholder ~ Directors  Practitioners ~ Other Corporate Information  Declaration

Corporation Name

Dr. Patricia Ruth Smith Medical Prof. Corp.

Current Individual Non-Voting Shareholders

Shareholder Name Member Related To Relationship Share Class Other Share Class
Spouse Other Class B
Parent Other Class H

Have there been any new or changes to the Individual Non-Voting Shareholders? *

O Yes
O No

Previous Save and Continue

If you answer “Yes”, you will be able to make changes under the modified section as required.
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Corporation Renewal

General Information Voting Shareholders EERGIYGIEINGLEVGOMEIEEWLE SN Trust as a Shareholder

Sub-Corporation as a Shareholder = Directors Practitioners ~ Other Cerporate Information Declaration

Corporation Name

Dr. Patricia Ruth Smith Medical Prof. Corp.

Current Indi Non-Voting
Shareholder Name Member Related To Relationship Share Class Other Share Class
Spouse Other Class B
Parent Other Class H
Have there been any new or changes to the Non-Voting Shareholders? *
@ Yes
O No
Add or Change Existing Individual Non-Voting Shareholders
Name Relationship  Share Class Other Share Class  EditRecord  Mark for Removal
Spouse Other Class B [}

Parent Other Class H

Click on "Add New Individual Non-
Voting Shareholder" tab to proceed

with adding a new memmber

Similarly, when adding a new voting shareholder, you will select ‘Add New Individual Non-Voting
Shareholder’ button, which will take you to a screen where you can search the first or last name of the
individual you wish to add.

This will bring you to the form to select the “Relationship to Member” and “Share Class” from the
respective drop-down menus. Once this information has been entered, you can click on “Save & Return to
Renewal”. Only those who match these Relationships are allowed to be added.

Non-Votil
g9

Individual

Name

I

Member Related To Relationship to member

Share Class

You may also edit any existing Non-Voting Shareholders as needed by selecting the ‘Edit’ button next to
their name.

10
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Add or Change Existing Individual Non-Voting Shareholders

Name Relationship  Share Class Other Share Class  EditRecord  Mark for Removal

Spouse Other Class B 0
Parent Other Class H m O

Add New Individual Non-Voting Shareholder

The record form will load, and you will be able to make changes to the “Member Related to”,
“Relationship” and “Share Class” boxes. Once you have completed your changes, click “Save & Return to
Renewal”.

Individual Non-Voting Shareholders

Individual

Name *

Member Related To * Relationship to member *

Spouse b

Find

Share Class * Other Share Class *

OTH - NV-1
x

If you did not intend to make any changes, select Cancel & Retumn to Renewal

Save & Return to Renewal

You may remove any existing Non-Voting Shareholders as needed by selecting the “Remove” button.

Add or Change Existing Individual Non-Voting Shareholders

Name Relationship  Share Class Other Share Class  Edit Record  Mark for Removal

Kerry Babcock Spouse Other Class B m

Wendell Philip Smith Parent Other Class H m

Add New Individual Non-Voting Shareholder
Previous Save and Continue

Making Changes to Trust as a Shareholder
Review your Trust as a Shareholder Tab.

If you do not have any changes to make to the Trusts or Beneficiaries of any listed Trusts, you can answer “No” to
the question and click on “Save and Continue” to move to the next section.

11
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General Information ~ Voting Shareholders  Individual Non-Voting Shareholders ERIVSESERE L

Sub-Corporation as a Shareholder ~ Directors ~ Practitioners ~ Other Corporate Information Declaration

Corporation Name

Dr. A,

Have there been changes to the terms of the trust or the beneficiaries of any of the following trusts since the Professional
Corporation was registered with the College of which the College has not been notified in writing? *

O Yes

O N

Existing Trust Details

Name

Dr

Existing Trust Beneficiaries

Trust Name Name [s

Dr..

Previous Save and Continue B

If you are adding a trust, select “Yes” and click on “Add New Trust Non-Voting Shareholder”.

General Information  Voting Sharenokders  Individual Non-Voting Shareholders shareholder

Sub-Corporation as a Shareholder Directors Practitioners Other Conporate Informe Declaration

Corporation Name

Prof. Corp

Since the Professional Corporation was registered with the College has a Trust been added? *

Modify or Add New Trust Non-Voting Shareholders

Add New Trust Non-Voting Shareholder

You have not added a new trust. If you no longer wish to do so, please select No above.

Previous Save and Continue

Enter in the “Trust Name”, then select the “Find” button and a pop-up finder will appear.

12




Trust Information

-

Member related to *

L

Share Class *

Trusi Name *

Relationship to Member *

Trust

Annual Corporation Permit Renewal Guide - CPSS

Enter the first and last name or partial name and click on the “Find” button. From the results, click on “Select”

next to the name you wish to add.

Last Name Contains opel -}
First Name Starts With

License No equals

Midf1z345867809 100 . [p|M

Page sze
o || change

Show all 500

B
g

Select
Select
Solect
Select
Select

Select

Fage:
1 |or2s [Go

ﬁ

lem 1 1o 20 of 500

The “Relationship to Member” box should autopopulate as “Trust”. Complete “Share Class” and/or
“Other Share Class”, and “Name of Trustee” as appropriate, and select “Save to Add Beneficiary”.

Trust Information

Trust Name *

Member related to *

Share Class "

-

Ottt

Trustee Details

Name of Trustes "

Relationship to Member *

Trust

Other Share Class

Check Othed

L)

=

If you i nod intend 10 make any changes and wish 10 return fo the Corporasion Renewal Form without saving, select Cancel & Retum o

Renewal

Add Benehciary

L

To add a Beneficiary, select ‘Save to New Beneficiary” at the bottom of the screen.

13
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Trust Beneficiaries

Click Save to Add Beneficiary.
You must add at least 1 Beneficiary before saving and retumning to the renewal

Add New Beneficiary
L

A new screen will open for Beneficiary Details to be added. Type in the Name, then select “Find Member” and
a Finder will pop up.

Beneficiary Details

Name *

Member Related To * Relationship *

® -
Find Member

If you did not intend to make any changes and wish to return to the Trust Non-Voting Shareholder Form without saving, select Cancel & Return
to Trust Information.

Save & Return to Trust Information

Enter the first and last name or partial name, click on the “Find” button. From the results, click on “Select”
next to the name you wish to add.

ﬁ

Last Name Contains opel -}
First Name Starts With

License No equals

Wiz 3 456789 10 . b Page ttem 110 20 of 500
1 Jot2s |Go
Paga size
o || change

Show all 500

B
g

Select
Select
Solect
Select
Select

Select

Select the “Relationship” and click on “Save & Return to Trust Information”.

14
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Beneficiary Details

Name
Member Related To Relationship *
Parent -
Find Member
IT you did not intend 1o make any changes and wish 1o retum 1o the Trest Non-\ioling Shareholder Form without saving, select Cancel & Retum

to Trust Information

| Save & Retumn 1o Tust Information |
= 4

Answer the remaining questions before selecting “Save & Return to Renewal”.

Trust Details

Does the trust permit any beneficial or contingent interest in
the Trust for any person other than the beneficiaries listed
above? *

B
Is any beneficial or contingent interest in the Trust subject to

any agreement that could provide any benefit to a person
not listed as a beneficiary? *

D Yes

Save & Retum to Renewal

4
o

You will be brought back to the main renewal form. Once returned, please click the “browse” link to upload
the required documents. Once the documents are uploaded, click on “Save and Continue”.

Please print your Corporate Snapshot and indicate the necessary changes directly on the from. Once complete, please scan the
revised form and click the browse to upload file here. If there has been any changes to the Trust Agreement, please click the
browse to upload the new Trust Agreement here *

File Name Size

Making changes to existing Trust as a Shareholder

If you have changes to existing trust or beneficiaries, select “Yes”. Print or save a copy of your Corporation
Snapshot. Make any necessary changes and upload the revised file by clicking browse and locating it on your
computer.

15
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Please print your Corporate Snapshot and indicate the necessary changes directly on the from. Once complete, please scan the
revised form and click the browse to upload file here. If there has been any changes to the Trust Agreement, please click the
browse to upload the new Trust Agreement here *

File Name Size

Making Changes to your Sub-Corporation as a Shareholder
In the next section, you will be asked if a sub-corporation as a shareholder has been added since the Corporation
was registered. If no, select “No” and click on “Save and Continue”.

General Information Woting Shareholders Individual Mon-\oling Shareholders Trust as a Shareholder

Sub-Corporation as a Shareholder Directars Praciitioners Other Corporate Information Declaration

Corporation Name

Dr. Prof. Corp

Since the Professional Corporation was registered with the College has a sub-corporation as a shareholder been added? *
Yes
No

Previous Save and Continue

If you are adding a Sub-Corporation, select “Yes” and click on “Add New Sub-Corporation Non-Voting
Shareholder”.

Modify or Add New Sub-Corporation Non-Voting Shareholders

| Add New Sub-Corporation Non-Voting Shareholder

When the form loads, enter the name in the “Sub-Corporation Name” field and click on “Save to Add
Shareholder”.

Sub-Corporation Non-Voting Shareholder

Sub-Corporation

Sub-Corporation Name *

If you did not intend to make any changes and wish to return to the Corporation Renewal Form without saving, select Cancel & Return fo
Renewal.

Save to Add Shareholder

Shareholders Details

Click Save to Add Shareholder.
You must add at least 1 Shareholder before saving and returning 1o the renewal

Click on “Add New Shareholder”.
16




Sub-Corporation Non-Voting Shareholder

Sub-Corporation

Sub-Corporation Name =

Sub-Corproation]

If you did not intend to make any changes and wish to retum to the Corporation Renewal Form without saving, select Cancel & Retum to

Renewal

Save to Add Shareholder

Shareholders Details

You must add at least 1 Shareholder before saving and retuming to the renewal.

Add New Shareholder

Enter the “Name” of the shareholder. Then, select the “Find” button and a pop-up finder will appear.

Sub-Corporation Shareholders

Shareholders Details

Name *

Member Related To ®

d Member

Relationship *

Annual Corporation Permit Renewal Guide - CPSS

Enter the first and last name or partial name and click on the “Find” button. From the results, click on “Select”

next to the name you wish to add.

Last Name Contains opel -}
First Name Starts With
License No equals

Migf1lz3aese789 10 . [p|K

Show all 50

B

Select
Select
Select
Select
Select

Select

Paga size
o || change

Page: llem 1 1o 20 of 500
1 |or2s |Go

Select Relationship from the drop-down menu and click on “Save & Return to Sub-Corporation Information”.

17
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Sub-Corporation Shareholders

Shareholders Details

Name *

Test User

Member Related To * Relationship

Find Member —

Parent
Ifyou did not intend to make any changes and wish to e to the SUb-C;
Cancel & Return to Sub-Corporation Information Selt
S Spouse
Stepehild
Save & Retum to Sub-Corporation Information

You will be brought back to the main renewal form. Once returned, please click on the “browse” link to upload
the required documents. Once the documents are upload, click on “Save and Continue”.

Since the Professional Corporation was registered with the College has a sub-corporation as a shareholder been added? *
@ Yes
O No

Modify or Add New Sub-Corporation Non-Voting Shareholders

Name Field Set

=

Add New Sub-Corporation Non-Voting Shareholkder

Click browse to upload a copy of the Certificate of Incorporation, Articles of Incorporation, and Schedules (if listed in Articles) for
the new Sub-Corporation

File Name size

Previous I Save and Continue I

Making changes to existing Sub-Corporation as a Shareholder

If you have changes to make to an existing Sub-Corporation, select “Yes”. Print or save a copy of your
“Corporate Snapshot”. Make any necessary changes and upload the revised file by clicking on browse and
locating the file on your computer.

Corporation Name

Dr.

Have there been changes to the P since the P was registered with the College of
Wwhich the College has not been notified in writing? *

® Yes
O No
Existing Sub-corporation Information

Name

»

Please print your Corporate Snapshot and indicate the necessary changes directly on the form. Once complete, please scan the
revised form and click browse to upload the file here.

File Name. size

Modify or Add New Sub-Corporation Non-Voting Shareholders

Add New Sub-Corporation Non-Voting Shareholder

Previous Save and Continue

Once completed click “Save and Continue”.

18
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Making Changes to Directors
Review the information under the “Directors” tab. If there are no changes, click “No” for the first question. Once

the page is completed, click on “Save and Continue”.

General Information  Voting Shareholders ndividual Non-Voting Shareholders Trusi as a Shareholder
orate Information Declaration

Sub-Carporation as a Shareholder Direciors Fractitioners Other Comg

Corporation Name

D Prof. Corp

Current Directors

Name

Have there been any changes to the Directors information as listed? *

h*i:

Previous Save and Continue

If you need to make a change to the Directors, click “Yes”. The corporation MUST have at least one
Director. If you selected yes (that there have been changes), a new section will appear.

To add a new Director, click on “Add New Director”.

Have there been any changes to the Directors information as listed? *

@ Yes
O Ne

Add or Change Directors
Name Remove

Dr.

Add New Director

On the Directors form, click on “Find”.

Directors

Directors.

Name

If you did not intend to make any changes and wish to retumn to the Corporation Renewal Form without saving, select Cancel & Return to

Renewal

‘Save & Retum to Renewal

Enter the first and last name or partial name and click on the “Find” button. From the results click on

“Select” next to the name you wish to add.

19
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Once the director has been added to the form, click on “Save & Return to Renewal”.

Directors

Directors

Name *

Dr.

If you did not intend to make any changes and wish 1o retum to the Corporation Renewal Form without saving, select Cancel & Return o
Renewal

:
Repeat steps for all additional directors that need to be added. If you do not need to make any
changes to existing directors, click on “Save and Continue”.

Corporation Renewal
General Information ~ Voting Shareholders  Individual Non-Voting Shareholders  Trust as a Shareholder

Sub-Corporation as a Shareholder Practitioners ~ Other Corporate Information ~ Declaration

Corporation Name

Current Directors

Name

Have there been any changes to the Directors information as listed? *
@ Yes
7 No

Add or Change Directors

Name Mark for Removal

O

Add New Director

Previous Save and

20
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Similarly, you can remove existing Directors by clicking the “Mark for Removal” button next to their name,
noted below. If you do not need to make any changes to existing directors, click on “Save and Continue”.

Corporation Renewal

General Information ~ Voting Shareholders  Individual Non-Voting Shareholders  Trust as a Shareholder

Sub-Corporation as a Shareholder Practitioners ~ Other Corporate Information  Declaration
Corporation Name

Current Directors

Name

Have there been any changes to the Directors information as listed? *
@ Yes

O No

Add or Change Directors

Name Mark for Removal

El

Add New Director

Making Changes to Practitioners
Review the information in your “Practitioners” tab. If there are no changes to the current list of Practitioners,
select “No”.

Review and respond to the remaining questions as appropriate and select “Save and Continue”.

Seneral Information Voling Shareholders ndividual Non-Violing Sharehokiers Trust as a Sharenoiter

Sub-Corporation as a Shareholder Directors Praciitioners Ciher Corporate Infermation Declaration

Corporation Name
Prol, Corp
Current Practitioners who practice through or in the name of the Professional Corporation

Name Field Set

Liability Insurance Provider
(F1="Y
Other

CMPA Folicy Number

21
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Is the above list of current Practitioners who practice through or in the name of the Professional Corporation correct? *

O Yes
) No %

Are all physicians who carry on practice by, through or in the
name of the Professional Corporation registered in accordance
with The Medical Profession Act, 19817 *

O Yes

_) No
Does each physician who practices medicine by, through or in
the name of the corporation hold liability insurance that meets
the requirements of the College bylaws? *

O Yes
) No

Previous Save and Continue

If you need to add a new Practitioner, click “No” to the question “Is the above list of current practitioners
who practice through or in name of the Professional Corporation Correct?”

In the “Modified Practitioners” section, click on “Add New Practitioner”.

Corporation Name

Dr.

Current Practitioners who practice through or in the name of the Professional Corporation

Name Field Set

Dr Liability Insurance Provider
CMPA
Other

CMPA Policy Number

Is the above list of current Practitioners who practice through or in the name of the Professional Corperation correct? *

O Yes
@ No

Modified Practitioners

Name ‘CMPA Policy Number Remove

Add New Practitioner

On the Practitioners form, click on “Find”.

Practitioners

Practifioners.

Name *

Liability Insurance Provider *

O CMPA
O Other
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Enter the first and last name or partial name and click on the “Find” button. From the results, click on
“Select” next to the name you wish to add.

Once the practitioner has been added to the form, click on “Save & Return to Renewal”.

Practitioners

Practitioners

Name *
Find

Liability Insurance Provider * CMPA Policy Number *
@® CMPA 2

(O Other

If you did not intend to make any changes and wish to retumn to the Corporation Renewal Form without saving, select Cancel & Return to
Renewal

ool € Riehan o Roncwa [

Save & Retum to Renewal

Repeat steps for all additional practitioners that need to be added. If you do not need to make any
changes to the existing list of practitioners, click on “Save and Continue”.

To remove a practitioner, click the “Mark for Removal” button next to the name.
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Corporation Name
Dr. Patricia Ruth Smith Medical Prof. Corp.

Current Practitioners who practice through or in the name of the Professional Corporation

Name Field Set

Liability Insurance Provider

CMPA
Other

CMPA Policy Number

Is the above list of current Practitioners, correct? *
O Yes

@® No

Modified Practitioners

Name CMPA Pelicy Number Mark for Removal

]

Add New Practitioner

Reviewing the Other Corporate Information Tab
Answer the question, and any follow up questions. When complete, click on “Save and Continue” to continue to
the next section.

General Information ~ Voting Shareholders  Individual Non-Vioting Shareholders  Trust as a Sharehoider

Sub-Corporation as a Shareholder Directors Practitioners Other Corparate information Declaration

Corporation Name

Dr *rof. Corp.

Is the Professional Cerporation in good standing pursuant to
the Business Corporation Act? *
3,

L
Yes

Mo

Have the articles of the Professional Corporation been
amended since the last application for an annual permit was
filed with the College of Physicians and Surgeons? "

Previous Save and Confinue

Your Declaration Tab
Review the declaration and select the voting shareholder that completed the renewal from the drop-down menu.
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General Information Woting Sharehoiders Individual Mon-Voting Sharehokders Trust as a Shareholder

Sub-Corporation as a Shareholder Directors Fractitioners Other Corporate Information Declaration

Corporation Name

Dr. Prof. Corp.

Only one voting shareholder is required to answer this question on behalf of their corporation even if there are multiple voting
shareholders.

| agree and certify that
1. Each Statement in this application is true
2.1 hold voting shares in the Professional Corporation

3. | undertake that | will notify the College if | become aware that the Professional Corporation does not comply with the provisions of The
Medical Professional Act, 1981 relating to professional incorporation, or the bylaws of the Coliege relating to professional incorporation, or if the
Professional CDI’DDFE{[IGI’] fails to E-DI'I".;][',' with any terms or conditions contained in a permit, or if any of the information | have pID\-’IEIEC in this
renewal document should change

O 1 agree -

Voting Shareholder -

& -

Previous Submit Renewal & Proceed to Payment

If ready to proceed to payment, click on “Submit Renewal & Proceed to Payment” to continue to the cart
section.

If you want to review later and not proceed to payment yet, click on “Save”. Once the form saves, you will be
able to close the window and come back later to complete.

Section 3: Notes on Payment Options

You will be brought to the cart to review your fees. Once you have reviewed the details, click on “Proceed to
Payment”.

Corporation Annual Renewal

Dues Payments

tem Unit Price  Quantity Amount

Corporation Annual Fees ‘ 151.00 ‘ 1 151.00

Subtotal 151.00

If paying by credit card, enter your payment details and click “Submit Order”.
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Shopping Cart

Items
tem Price Total
Corporation Annual Renewal 151.00 151.00

Cart Charges

Item Total 151.00
Shipping 0.00
Handling .00
Transaction Grand Total 151.00

If you choose to pay by cheque or third party, please select pay later

Payment Details

Pay Now

-Fa',-‘ Later

Payment amount 151.00

Payment method Master Card o

= Card number
«Name on card

« Expiration date

01 v
2020 v
=CsC
Card address 118 Valley Park Fi

t. 5K SOH SN2

ther address

If paying by cheque, click “Pay Later”, then click “Submit Order”.

Shopping Cart

Items
tem Frica Total
Cerporation Annual Renewal 151.00 16100

Cart Charges

Item Total 151.00
Shipging 000
Handing o0
Transaction Grand Total 15100

Fyou ehasse o pay by cheque or inird Farly, please select pay later

Payment Details

Fay Now

Pay Later

For Staff Use

Note: If you are paying by cheque, please make the cheque out and mail to:
College of Physicians and Surgeons of Saskatchewan
101-2174 Airport Drive,
Saskatoon, SK, Canada, S7L 6M6

You will now be brought to the confirmation page. Please print this page for future reference. Thank you.
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